NEMAPTAMEHT COIIMAJIBHOM IMO/IMTUKU Y BAHATOCTH HACE/TEHUS
BPSIHCKOY OBJIACTH

I'OCYJAPCTBEHHOE BIO/DKETHOE YUPEXJEHUE BPSTHCKOM OBJIACTHA
KOMIL/IEKCHBIM LIEHTP COIIMAJ/IBHOI'O OBC/TY)KUBAHHSI HACE/IEHUA
CEBCKOI'O PAMOHA

yiLa uM. Jlenusa, qom 51, ropog Ceck 242440 Tesr/akc 8-(48356)- 9- 70- 97
OKIIO 35617808, OI'PH 1023202338026 MHH 3226002647 KIIII 324501001

IMTPUKA3 Ne 9

ot 09.01.2025 .

r. CeBCK

06 yTBep)KeHHUH KozieKca MpodecCrOHaIbHOM
3TUKU U CTy)KeOHOro roBefjeHusi pabOTHUKOB

'BY KIICOH CeBckoro pauoHa

B Lie/1sIX YCTAHOBJIEHUs TIPaBU/I CJTy>KeGHOro rnosezieHusi pabOTHUKOB 1'0CyIapCTBEHHOTO

610KETHOTO yupeXxaeHusi «KOMIUIEKCHBIN LIeHTP COLMATbHOro OOC/Ty)XMBAaHMS HACe/IeHus
CeBCcKOro paiioHa», obecreuenusi /00pPOCOBECTHOrO ¥ 3(Q(EKTMBHOTO  HCIO/THEHHUS
pabOTHHKAMM  yYypeX[eHus  CBOMX  [JOJDKHOCTHBIX 00g3aHHOCTeH,  WCK/IHOUEHMUs]
3/10ynoTped/ieHys1, MpeJOTBpalljeHys C/IyyaeB TNpOsB/IeHUsI KOPPYILMH B paboTte, co3paHUA
6J1aroTIPUSATHBIX YC/IOBHIA TPyZa B KOJ/UIEKTHBE, MOBbIIIEHNS KaueCTBa OKasblBa€MBbIX yC/IyT [UIA
yJOBJIETBOPEHHs FPaXK/IaHaMK CBOMX KyJ/IbTYPHBIX MOTPeOHOCTeH

ITPUKA3BIBALO:

1. YTBepAuTh TNpWIaraeMelii KojeKC INpodeCCMOHA/JbHON 3THKU U cny>xebHOro roBeAeHMs
paboTHUKOB yupexxzaenus (IIpunoxkenue 1).

2. KOHTPOJIb 32 MCITO/IHEeHMeM HaCTOSIILero MprKasa OCTaBJIsio 3a COOOH.
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[Ipunoxxenue 1

Y TBepXxjaro

IlHPe

QRI’BY KLICOH

KOJEKC ITPO®ECCUOHAIHHOM J1
1 CJTY KEBHOT' O ITOBEIEHUS

paboTHUKOB ["oCcyapcTBeHHOro OIO/PKeTHOr o yupeXxaeHus bpsHckon obiacty
« KOMII/IeKCHBIH LIEHTP COLMaILHOro 00CayXKuBaHUs HaceneHrss CeBCKOro pauoHa»

1. O0mue moJI0)KeHUus

1.1. Kogekc mnpodeccHOHaIbHOM 3THKH M CIy)XeOHOro roBefeHUs pabOTHUKOB (Janee —
Koznekc) I'ocymapcTBeHHOro OropKeTHOro yupexkaeHusi BpsiHckod obsmacty «KoMIUIeKCHBIM
LIEHTP COoLManbHOro obciykuBaHusa HaceneHuss CeBckoro paiioHa» (manee — KIICOH)
pa3paboTaH B COOTBeTCTBMM C TonoKeHusMu KoHctutyuuu Poccurickon @epepaljuu,
denepasbHOro 3akoHa oT 25 gekadps 2008 r. Ne 273 — @3 «O npoTUBO/ENCTBUHA KOPPYIILHH,
VTBEP)KIEHHBIX TMOANYHKTOM «0» myHKTa 25 YKa3sa [Ipesugenra Poccurickon @eznepaijdu OT 2
arpesig 2013 r. Ne 309 «O Mepax 10 peaM3aliuM OT/e/IbHBIX IT0/I0)KeHUH PeiepasbHOro 3aKOHa
«O TIPOTUBOJEMCTBUM KOPPYILIMM», MHBIX HOPMAaTHBHBIX TIPaBOBBIX AakKTOB PoCCHHCKOM
degepanuy, a Tak e IpHKasza MuHTpyAa PP coumansHoro obciyxusanus 31.12.2013 «792
«O0 yTBepKIeHHUH KOJEeKca STHKU U CIy»KeOHOro noeejieHysi pabOTHUKOB OPraHOB yIIPaB/IeHUS
COLIMA/IbHOM 3all[AThl HAaCe/JIeHUs U YUpPeX[eHHUM COL[Ma/JbHOr0 O0C/Iy)XMBaHUS» U OCHOBAH Ha
0OLI[eTIpU3HaHHBIX HPaBCTBEHHBIX ITPUHIIMITAX U HOPMax POCCUKMCKOro 0011jecTBa U rocyiapcTBa

1.2. Kozexc npodeccHoHaILHOM 3TUKA M C/Ty»KeOHOro roBefieHUs TpeoCTaB/isieT co00il Habop
[paBU/I U TpeOOBaHMI, a TaK)Ke CBOJ, OOIIMX TIPUHIIUIIOB MPOQeCCUOHAIbHON CIy>KeOHOU 3THKH
U OCHOBHBIX TIpaBH/I C/Iy>XeOHOro TIIOBefeHMs], KOTOPbIMU [O/DKHBI PYKOBOZCTBOBAThCS
paboTHHKH KIICOH He3aBUCHMO OT 3aHMMaeMOU UMU [JO/DKHOCTH.

1.3. Koziekc sB/sieTcs BHYTPEHHHMM JIOKaJbHBIM JOKYMEHTOM, 00si3aTe/IbHbIM [yIs COO/MI0/IeHus
Bcemu pabotHHUKamu KLICOH.

1.4. I'paxkgadud, npuHuMaeMeli Ha pabotry B KIJCOH, 06s3aH 03HaKOMUTBECSA C ITOJI0XKEHHEM
Konmekca, B cootBeTcTBUM O crathbeii 68 TpymoBoro Kopekca Poccurickon ®epepaiyu,
cob0aTh UX B MPOLIECCe CBOeH TPY0BOM JesSTe/IbHOCTb U MPUHAThL Ha cebs1 00s13aTes1bCTBa 110
cobmoneHuro faHHOro Kojekca ¢ MOMeHTa 03HaKOMJIEHUS].

1.5. Uensto Kopekca sAB/IseTCs YCTaHOB/IEHWE 3THUECKMX HOPM W TMpPaBWI CIyKeOHOro
nosesenus pabotHukoB KIICOH pansa noBbimeHus 3¢@deKTUBHOCTU BBINIOHEHUS UMH CBOEU
npodeccMOHa/IbHONM  JeATe/IbHOCTH, obecrieueHue eJWHBIX HOPM IIOBeJEHMS, a TakKKe
cojiericTBUe yKperuieHut0 aBTopuTera paborHuka KIJCOH, moBbllleHHMIO AOBepUs TpakAaH K
YUpEeXXeHHUIO B 1]eJI0M.

1.6. Kaxkapiii pabotauk KIICOH mo/pkeH MPUHKUMAaTh BCe Heo6X01MMble Mephbl [l COO/Io/ieH s
nonoxkeHut Kozmekca, a KaKAplii rpak/laHWH, 00OpaTHUBLIMUICA B y4peX/eHHe 3a IIo/lyuyeHHeM
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COL{Ma/IbHBIX VC/Iyr BIIPaBe OXKHUJAAaTb OT paboOTHMKA MOBEJEHHS B OTHOLIEHUSIX C HUM B
COOTBETCTBMH C I10/I0KeHUsAMHU Kogekca.

1.7. 3uanue u cobmopenue paborHukamu KIICOH Kojekca siBIsieTCsl OJHUM U3 KPUTEDHEB
OLIEHKM KauecTBa UX IpodeCcCHOHaIbHOM AesTeTbHOCTU U TPYA0BOH AUCLIMIIIMHEI.

2. OcHOBHBIE 003aHHOCTH, MPHHLMIILI M NPaBU/Ia CJTY)KeOHOr0 noBejieHusi pabOTHUKOB

2.1. B cooTBeTcTBUM CO cTaThéli 21 Tpyzosoro kKojekca Poccuiickor ®ejepaiy pabOTHHK
KIICOH o6s3aH:

- WCITIOJIHSITh JOJ/DKHOCTHBbIe O0S13aHHOCTH [JOOPOCOBECTHO U BBICOKOM MNPOQeCcCHOHATbHOM
ypoBHe B Iie/six obecrieueHusi 3¢ @deKTUBHOM padOThl IIPeJOCTaB/ieHUs HaCeJleHUI0 Mep
COLIMA/IbHOH MOAIEP’KKY M OKa3aHHI0 COLIMA/IbHBIX YCIYT,;

- cob/mroaTh NMpaBKU/ia BHYTPEHHEr 0 TPYAOBOIr'0O pacIiopsjKa;

- co0JIF0IaTH TPYAOBYIO JAUCLIUMIUIMHY;

- BBITIOJTHATh YCTaHOB/IEHHbIE HOPMBI TPY/a;

- cobsroaTe TpeboBaHuUs 10 OXpaHe TPy/a U obecrieyeHHIO O€30I1aCHOCTH TPY/Aa;

- Depe’KHO OTHOCHUTHCA K MMYIIeCTBY paboTtojaress (B TOM uUMC/Ie K UMYIeCTBY TPeTbUX JIMI],
HaxojdleMycsi y paboTtojarens, ecnu paborozarenb HeCeT OTBETCTBEHHOCTh 38 COXPaHHOCTE
3TOr'0 UMYII[eCTBA) U APYTrUX pabOTHUKOB;

- He3aMe[UIUTe/IbHO COoOOIUTh paboTopaTento aubO0 HeEnocpeACTBEHHOMY PYKOBOJUTEIHO O
BO3HUKHOBEHUU CUTYAL|UU, [IPe/ICTaB/IAIOLIEN YIrPO3y XKU3HU U 3[J0POBbIO JII0/IeH, COXPaHHOCTH
UMyliecTBa paboTtojarens (B TOM uuC/le MMYILIECTBA TPETbUX JIML], HaXOZJAIErocs y
paboTozaTens, ecy paboTo/jaTe/ib HECeT OTBETCTBEHHOCTD 38 COXPaHHOCTh 3TOT0 UMYILECTBA).

2.2. OCHOBHbIe TIPUHLIUIIBI cayke6Horo rnosezieHus pabotHrkoB KIJCOH sABIAIOTCS OCHOBOW

roBeieHUsi pabOTHHUKOB B CBSI3U C OCYILIeCTB/IEHWEM UMM NPO(eCcCHOHATbHBIX [JO/DKHOCTHBIX
00s13aHHOCTeH B COL[Ma/IbHOM C(epe.

2.3. PaboTHUKM, CO3HaBasi OTBETCTBEHHOCTH Iepe/]] rpaxkJaHaMu, 00LeCTBOM U I'OCy/IapCTBOM,
[pU3BaHbI:

- WCXOIWTh W3 TOrO, YTO IpM3HaHWe, cobrojeHre W 3aliyTa IpaB M CBODOJ, 4Ye/loBeKa W
rpa)kJaHUHa OMpe/|e/IF0T OCHOBHOM CMBIC/ ¥ COZieprKaHHe AesTelbHOCTH pabOTHHKA

- OCYILIECTBJIATH CBOIO JIeATeIbHOCTh B npeZenax nonHomouni KIICOH;

- cob/ogaTh COLMAJLHYIO CIIPaBeA/IMBOCTh Y PaBHOIPABHO pacnpejessTb COLUaIbHbIe
pecypcbl C IieJIblI0 PpacCUIMpeHHsi BO3MOXHOCTeH UX IIpeA0oCTaB/ieHHsl HYXAAoLUMCsa B
[oZiIep>KKe II0/IyyaTe/isiM COLMabHbIX YC/Iyr, B I€PBYI0 Ouepe/b HeCOBEPLIEHHOJ/IETHUM, a
TaK)Ke JPYIHM JIML[aM, OKa3aBIIMMCSI B TPY/JHOU )KU3HEHHON CUTYaL1H;

- paboTa C cemMbell M [eTbMM [I0JDKHA OCHOBBLIBATbCS Ha I0JXofie, OOecreyrBaroileM
BOCCTAHOBJIEHHE CITOCOOHOCTU CeMbH 10 BBINOJHEHHIO ee (PyHKLMKU Oe3 BMelllaTe/IbCTBa M3BHE,
MCII0/Ib30BaHHe KapaTe/IbHbIX Mep He[OIy CTUMO;

- c/lenyeT yBakaTh OCOOEHHOCTM WHBA/IWJOB W JIML] C OrpaHWYeHHBIMH BO3MOXXHOCTAMH
3/10POBbS1, TNUHYIO CAMOCTOSITe/ILHOCTh, BK/II0Uasi CB000/y fie/iaTh CBOM COOCTBEHHBIN BbIOOD;

- crrocoOCTBOBATH IO/IEPKAaHUIO aKTUBHOI'O J0JIT0JIETHS I'PaKaH IMOXKHW/IOT0 BO3PacTa;

- VuUMTHIBaTh BO3pACTHbIE, ICHMXWUUYECKWe, (U3MUecKHe M HHble OCOOEHHOCTH IOJyyaTesien
COLIMA/IbHBIX YC/IYT, X HAllMOHa/IbHBIE W PeJIMTHO3HbIe TPAJULIMK /i HauboJiee 3((eKTUBHOIO
paspelleHus IpobeM U Ipeo/j0/IeHHUs XKU3HEHHBIX TPYAHOCTEM.

- obecrieurBaTh 6e30MacHOCTL OKa3bIBa€MbIX COLIMA/IbHBIX YCIyr [Jisi XXA3HA W 3[0POBbA
[mojryuaTe/ied COLMa/IbHbIX YCIYT; :

- WCK/IIOYAaTh [EeHCTBUS, CBSI3aHHbIE C B/IMSAHHEM KaKUX-JIMOO JIMYHBIX, HMYILIeCTBEHHbIX

(bUHAHCOBBIX) M MHBIX MHTEPECOB, IMIPENSTCTBYIOIWMX [OOPOCOBECTHOMY HCIIO/IHEHMIO
NO/DKHOCTHBIX 00s13aHHOCTeU;



- CoDOmo/jaTh HEUTPabHOCTb, HWCK/IIOYAOIIYI0 BO3MOKHOCThL B/IMAHMA Ha C/IYKeOHYIO
JesITeNIbHOCTh PeIlIeHUH [TOTUTUYEeCKUX MapTUk, UHBIX 00IIIeCTBeHHBIX 00be JUHEeHUH;

- Co0/r0jaTh HOPMBI C/Ty>KeOHOM U TpodeCcCHOHAILHOM STUKH, TIpaBU/Ia /Ie/I0OBOrO MOBeNeHUs U
oO1IeHus;

- MIPOSIB/IATh KOPPEKTHOCTL M BHUMATEILHOCTb B 00pallleHuH C rpakJjaHaMU U JI0JDKHOCTHBIMU
JTALIAMU;

- TIPOSIBMATH TEPIMMOCTL U yBaKeHHWe K 00blyasiM U TpaAMLMaM TIpakKJaH pasIduHbIX
HallAOHA/TbHOCTeXM Y HapogHocTed Poccud, yuuThIBaTH HMX KYJIBTYPHbIe OCOOEHHOCTH,
BEPOUCIIOBejaHue, CIIoCOOCTBOBATh COXPaHEeHHIO CAMOOLITHOCTH;

- 3alYIaTh U IIOJJepXKHUBATh Ye0BeyeCcKoe [JOCTOMHCTBO MoJiydyaTeseld COI[Ma/IbHBbIX YCIVT,
YUYMTbIBaTh MX WHIUBUAYANBHOCTb, WHTEpeCbl U COLMa/ibHbIe IIOTPeOHOCTM Ha OCHOBE
[TOCTPOEHUS TOJIEPAHTHBIX OTHOILIEHUN C HUMU;

- yBaXKaTb IIpaBa IIOJlyuyaTe/ie COLMa/IbHbIX YC/Iyr, rapaHTUPOBaTh MM HeEIOCpe/ICTBEHHOe
y4yacTve B IIpOLiecce TPUHATHSA pelleHUuM Ha OCHOBe IIpeAoCTaB/IeHHs TOJHOM HMH(OpMaLMy,
Kacarolercs: KOHKPeTHOI'O IoJTyuare/isi B KOHKPETHOM CHUTYalluH;

- cobmopaTte KOH(UAEHLMATBHOCT, HHGOPMALMK O [I0/iyyaTe/ie COLMA/bHBIX YCIY,
KaCaroILiercs yC/IOBUU ero XKU3HelesATe/IbHOCTH, IMUHLIX KaueCTB U Mpo0/ieM, MPUHHUMAaTh Mephbl
Ji1s1 obecrieueHUs1 HepaCpOCTPAHEHUS MT0/TyUeHHBIX CBEZIeHHH JOBEePUTE/ILHOI0 XapaKTepa;

- BO3JIEP)KUBATHCA OT II0Be[eHHUsi, KOTOpoe MOrJI0 Obl BbI3BaTh COMHEHHE B OOBLEKTUBHOM
WCIIOJTHEHUM [JO/DKHOCTHBIX 00s13aHHOCTed pabOTHMKA, a TakKKe He JOIyCKaTh KOH(/IMKTHBIX
CUTYaLUH, CIIOCOOHBIX AUCKPeIUTHPOBATh UX [eATe/IbHOCTD,

- He MHCIIo/Ib30BaTh C/ay)XeOHOe TI0/Io)KeHHe [Isi OKa3aHHA B/IMAHUSA Ha [JeATelbHOCTE
rOCyZJapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIIPaB/IeHMsI, OpraHMu3alii, JO/DKHOCTHBIX
JINL], TOCYJApPCTBEHHbIX W MYHULMIIQ/JIBHBIX C/IY)KALLMX T[PU pelleHHd BOMPOCOB JIMYHOIO
XapakKTepa;

- YBaXXUTe/IbHO OTHOCUTBCSA K [edaTe/IbHOCTU IpeAcTaBUTe/ier CpeCTB MacCOBOM HMHMOpMAaLUU
M0 MH(MOPMUPOBaHUIO OOlllecTBa 0 paboTe yupexneHHs, a TakKkKe OKas3blBaThb COJEUCTBUE B
MO/TyYeHHUH JOCTOBEPHOU MH(OPMALIUU B YCTaHOBJIEHHOM TTOPSIIKE;

- HECTH JINYHYIO OTBETCTBEHHOCTD 3a Pe3y/IbTaThl CBOEH NeATe/IbHOCTH;

- CTUMYJ/IMPOBAaTh yuyacTue J00pOBOJIBLIEB, IIPEXK/E BCEro U3 UKMC/IA MOJIOLEXKH, B [1eATe/TbHOCTH
KIICOH mo npefocTaB/ieHyr0 HY XX AatoLU[UMCS He0OX0UMBIX COI[Ma/IbHBIX YCIIYT.

2.4. lupektrop KIICOH u paboTHUMKH, Haje/léHHble OpraHW3allMOHHO-PACIIOPSAUTE/IbHBIMU
[MOTHOMOYMSIMH 10 OTHOLLIEHUIO K JPYyrUM pabOTHHUKaM, JO/DKHBI CTPEMMTBCA OBITh A HUX
obpasLioM npodeccruoHanusMa, 6Ge3yrnpeuHol peryTalyu, CriocobcTBoBaTh (POPMHUPOBAHUIO B

OopraHusaLyy 0o eé nojpaszeneHusx 61arornpusTHOro s 3¢@eKTUBHOM paboThl MOPA/ILHO-
[ICUXO0JIOTMUECKOr 0o KIMMara.

2.5. Pabotnuku KIJCOH, HagenéHHbIe opraHU3allMOHHO-PaCIIOPAUTE/IbHBIMUA [TOTHOMOUKUSIMY
[10 OTHOLLIEHUIO K IPYTrUM paboTHHKAM, TTIPU3BaHBI:

- IPUHMAMATh MephI 10 npeaynpexaeHuo Koppyniuu B KIJCOH, a Takxe Mepbl K TOMY, UTOOBI
MMOAUUHEHHBIE UM pabOTHUKU He [IOIyCKaJd KOPPYIMIMOHHO OIAaCHOro IIOBeJeHHUsl, CBOHM
JTMYHBIM IOBeJieHHeM I104aBaTh IIPUMepP YeCTHOCTH, OeCrprCTPaCcTHOCTH U CIIPaBe/IMBOCTH;

- He JIONyCKaTh C/Iy4yaeB IPUHYXKAEHUsI paOOTHHUKOB K YUaCTHUIO B I€ATETLHOCTH ITOJIMTUUYECKHUX
apTUH, 001eCTBeHHbIX 00beJUHEHUH U PeTMTHO3HbIX OpraHU3aLIyii;

- I10 BO3MO>XHOCTH IPUHMMAaTh MephI 10 MpeAoTBPAILeHHUI0 WIK YPery/JMpOBaHUI0 KOHMIHUKTA
MHTEpeCOB B (CJ/lyyae, €eC/Id CTajl0 U3BeCTHO O BO3HUKHOBEHHMM Y pabOTHHUKA J/TMAYHOM
3aMHTEPECOBAHHOCTH, KOTOpPas IPUBOJUT UIU MOXKET IPUBECTH K KOH(MIUKTY UHTEPECOB.

- C IIOHMMaHWeM OTHOCHUTBCS K KoOJjuleraM, IIpW3HaBasg HX IIpaBO MMeTb COOCTBeHHOe
rpogeCCUOHA/IBHOE CY>K/IEHHE.



2.6. Mupektop KIICOH o00si3aH mnpeicTaB/issTh CBeeHUSI O [0X0oAax, 00 wuMmyllecTBe U
00s3aTeIbCTBaX UMYILIECTBEHHOIO XapaKTep B COOTBETCTBUU C 3aKOHOAaTe/IbCTBOM Poccurickon
Denepaljvn.

3. OTHUeCKHe NMPaBH/a C/1y)KeOHOro noBejeHus pad0OTHUKOB

3.1. B cayxebHom noBegenun pabotHuky KI[COH HeoOXoguMO UCXOAUTHL U3
KOHCTUTYLIMOHHBIX ITOJIOKEHHI O TOM, UTO UeJIOBeK, ero rnpaBa ¥ CBOOOABI SIBJISIOTCS BBICIIEH
[IEHHOCTBI0O M KaXKIbIM TI'PaXKJAaHWH HMeeT IpPaBO Ha HEINPUKOCHOBEHHOCTb UYAaCTHOM >KU3HHY,
JIMUHYIO ¥ CEeMeHMHYI0 TaliHy, 3alllUTy YeCTH, JOCTOMHCTBA, CBOero A0Oporo MMeHH!.

3.2. B cny>xebHoM noBegennu paboTHUK KILIJCOH Bo3gepKuBaeTcs OT:

- mr000ro BH/Ia BbICKA3bIBAHHWM M JIEMCTBUM JAMCKPUMMHALIMOHHOI'O XapakTepa IO IpH3HaKaM
[10/ia, BO3pacTa, pachl, HallAOHA/ILHOCTH, f3bIKa, IPak[aHCTBA, COLUA/IbHOr'0, UMYII[€CTBEHHOI'O
WU CeMEeMHOT0 MOJIOXKEeHHUS, TTIOJIMTUYECKUX W/IA Pe/IMTMO3HbIX MpeArIoYTeH! ;

- rpy0OOCTH, INPOSB/IEHMH NPeHeOpe)XXUTeTbHOI0 TOHA, 3aHOCYMBOCTH, IPeAB3ATHIX 3aMedaHuH,
npenbsAB/IeHUsI HEIIPaBOMEPHbBIX, He3aC/1y>KeHHbIX 00BUHEHUM;

- YI'P03, OCKOpOUTENbHBIX BHIDA)KEHWM WM PeIUIMK, JeUCTBUH, MPenaTCTBYOIIMX HOPMaIbHOMY
00ILLIeHHIO WM MTPOBOLIMPYIOIIMX IPOTUBOIPAaBHOE IT0Be/IeHIe;

- KypeHHe B CIy>KeOHBIX TOMeIleHUsiX, Npy obpaljeHud MoceTuTeer, Ha oMYy, BO BpeMs
c/Iy>keOHBIX COBelllaHui, becel, MHOro cay>kKebHOro obl1eHus C rpaKiaHaMHu.

3.3. PaborHuku KIICOH 1mpu3BaHbl CrocOOCTBOBaTH CBOMM CJIy>XeOHbIM IIOBE/IEHHEM
YCTAHOB/IGHMI0O B  KOJ/UIEKTHBE  JIeJIOBbIX  B3aMMOOTHOLIEHWM U  KOHCTPYKTHBHOI'O

COTPYAHHUYECTBa APYT C APYTOM.

3.4. Paboruuku KIICOH po/mKHBI OBITH BEX/IMBLIMH, A00pOKe/aTe/bHbIMH, KOPPEKTHBIMH,
BHHMAaTEILHLIMU 1 IMPOSIB/IATH TEPITMMOCTD B 00ILIeHUM C rpakjaHaMU U KOJIJIeraMH.

3.5. Pabotauky KIICOH 3ampeiijaeTcss BBIHOCUTD 3a Mpeiesibl YupexJeHus (ero CTpyKTypPHOIO
Mojipa3/ie/ieHus1) MMYILeCTBO, JIOKYMEHTbI, IIpeAMeTbl WIW MaTepuasbl, IpUHAJ/IeXallue
yupexX/IeHU10, 663 COOTBeTCTBYIOILer'0 Ha TO pa3pelleHus.

3.6. PabotHuk KIICOH fo/pKeH NpUAEp)KUBAThCS peueBbiX HOPM I'PaMOTHOCTYU, OCHOBaHHOU Ha
HCII0/Ib30BAHMM OOILENPUHATLIX NPABH/ PYCCKOro si3blka. B peun pabOTHMKAa HeIpHeM/IEMO

yrioTped/ieHre HeyMeCTHBIX C/IOB M peueBbIX 000POTOB, pe3KUX U LMHWYHBIX BbIpaXKEHHUH
OCKOpPOUTETbHOr0 XapakTepa, HeHOPMaTHUBHOM JIEKCUKH.

3.7. PabotHuk KLICOH 06s3aH cob/1101aTh HOPMBI [Ie/IOBOT0 3THKeTa B O0LeHUH C rpaXAaHaMu
Y IpyrMMUA paOOTHUKAMHU YUPEXIEHHUS TTPH MCIIOTHEHHH JO/DKHOCTHBIX 00513aHHOCTEH.

3.8. Paborauk KIICOH He no/DKeH OTBeuaTb Ha OCKOpOsieHUsi, OOBUHEHUSA WA KPHUTHKY
BCTPEeUYHbIMH OOBHHEHMSMH, OCKOpPO/IEHUSIMU, KPUTUKOM WM UHBIMU IPOSIBJIEHHUAMH arpecCuy,
VHIKAIOIIMMU YeCTb M JOCTOMHCTBO Ye/IOBeKa.

3.9. PabotHuk KIICOH no/mKeH cTpeMUTBCS B JIIOOOU CUTYaLMU COXPAHATh JIMUHOE
NOCTOMHCTBO, OBITH 0Opa31IoM IOBeIeHHs, JOOPOIIOPsAJ0YHOCTU ¥ YeCTHOCTH BO
Bcex cepax 001LeCTBEHHON YKU3HU.

4. JTHUeCKHe MpaBHJia MEXAY PYKOBOAUTE/IAMM H NMOJUHMHEHHbIMH

B cny>xebHOM 1oBeieHUH MOAUHMHEHHBIE JOJDKHBI:



4.1.ITomorate pgupektopy KIHCOH B co3pmaHuM B KOJUIeKTHBe  J100poyKesiaTesIbHOU
HpPaBCTBEHHOM aTMOC@ephl, YIIPOUEHHUIO CIpaBel/IMBbIX OTHOLLIEHUH.

4.2. He HaBfAA3bIBAaTH PYKOBOJUTE/I0 CBOKO TOUKY 3pPEeHUS W/IM KOMAaHJA0BaTb MM. BbICKa3bIBaTh
[peaJIoXKeHus WM 3aMeuaHus TAKTUUHO U BEXX/IUBO.

4.5. BITh MpejaHHbIM M Ha/IE)KHBIM, MMETh CBOM XapakTep Y NpuHLUIIbL. Ha yesioBeKa, KOTOPBIU
He MMeeT YCTOMUYMBOI'0 XapakKTepa U TBEP/bIX IPUHLIMIIOB, HeJ/Ib3sl IOJIOXKUTBCA, ero IMOCTYIIKH
HeJlb34 MpeABUIeThb.

5.00pameHue c BBepeHHbIMH ()HHAHCOBBLIMH CpeJCTBaMHM, MaTepHa/IbHO-
TeXHHYeCKHMMH ¥ MHBIMH pecypcaMu

5.1. OcyujecTB/isis1 NO/DKHOCTHbIE TTOJTHOMOYHMS, PaOOTHUK [O/DKeH 3(P@EKTUBHO U 3KOHOMHO
yIIpaBJ/IATh BBEPEHHbIMU eMY (DMHAHCOBBIMHU CpeACTBaMU,

MMYIL[eCTBOM, MaTepua/lbHO-TEXHUUYEeCKMMU M HHBIMU pecypcaMu, KOTOpbie He MOIyT UM
MCII0/Ib30BaThCS [UIS1 IMUHBIX LIe/IeH.

5.2. Ucxoms u3 HeobXoAMMOCTH CTpororo cobsojeHusi TpeboBaHMM 3aKOHOAATE/LCTBA O
pa3Mell[eHMM 3aKa30B Ha IOCTaBKHM TOBApOB, BbIMNO/JHEeHHEe paboT, OKasaHWe YC/Iyr U B Le/saX
[peJoTBpallleHrss KOppPYILMKM M APYTUMX 3/10ynoTpebsieHdM B cdepe pasmellleHHs] 3aKa30B Ha
[IOCTaBKM TOBAPOB, BHIMNO/IHEHKE paboT, OKa3aHHe YCayr, paboTHHUKaM 3arpelaeTcs:

- TIpU TIPOBeJIeHUH MPOLe/lyp pa3MellleHHs 3aKa30B Ha IMOCTaBKM TOBApOB, BBINO/IHEHUEe pabdor,
OKa3aHWe YyC/Iyr, BCTylnaTb B KakKue-Jh00 IeperoBopbl C IOTEHLUA/IbHBIMKU Y4YaCTHHUKaMU
pa3MellleHKs 3aKa30B;

- CO3/1aBaTh KAKUMU-TMO0 1eHCTBUSAMHU TPeMMYILIIeCTBeHHbIe YC/IOBHUS /I OIpe/ie/IéeHHOr0 Kpyra
Y4aCTHUKOB pa3MellleHHsl 3aKa30B;

- ACITI0/Ib30BaTh I0/DKHOCTHOE I10/I0KeHHe BOIPeKH 3aKOHHBIM MHTEepecaM yupeXX[eHUs B LiesigX
[MOJIy4eHusl MaTepyaJbHOW W/IM JIMUYHOW BBITO/IbI B BHJE [eHer, LIeHHOCTer, UHOI'0 MMYILeCTBa
WIM YCJIYT HMYILECTBEHHOrO XapakTepa, MHBbIX HMYII[eCTBEHHBIX MpaB st cebs wium s

TPeThHUX JIMII.
6. O0pameHue co cayxedOHor MHpopMaLHeH

6.1.C y4éTOM OCHOBHBIX I10/I0KeHUU DenepasibHOro 3aKkoHa oT 27 urosig 2006 roga Ne 149-P3
«Ob6 wHpopmaimy, HH(OOPMAIMOHHBIX TEXHOJIOTHSIX M O 3alure HWHQopMauuu» U
®enepasibHOro 3akoHa OT 27 wurwjss 2006 roga Ne 152-P3 «O mnepcoHa/lbHBIX [aHHBIX» B
OTHOLIIEHWM JOCTYyIla K KOH(MIEeHLIMaJbHOM HH(OpPMAaL|MM, HaXOMSALIeHCs B PaCIOpsDKeHUU
KILICOH, pabotHuku MoryT oOpabaTbiBaTb M T[epelaBaTb MWH(POPMALIMIO TOJIBKO IIpU
cobmoieHK HOpM ¥ TpeboBaHMH, MPelyCMOTPEeHHbIX JAeHCTBYIOIIMM 3aKOHO/1aTe/IbCTBOM.
Pabornuku KIICOH o06s3aHbl NpUHMMAaTb COOTBETCTBYIOLIME Mepbl II10 00ecrieyeHuIo
0e30MaCHOCTH ¥ KOH(MHIeHLIMa/IbHOCTH MH(pOPMAalMK, 3a HeCAaHKL[MOHMPOBAHHOEe pas3rJiallieHue
KOTOPOM OHW HECYT OTBETCTBEHHOCTb WX (M) KOTOpas CTajla M3BeCTHa UM B CBfI3U C
MCIT0/ITHEHHEM MMH JI0OJDKHOCTHBIX 00s13aHHOCTEH.

6.2.PaboTHUK YupexaeHusi IMpU Ha/JIUUYMM Yy Hero IpaBa JOCTyIla K KOH(HWAeHLUa/IbHOU
uHopMaluyi, o00s13aH COOTBETCTBEHHO oOOpaijatbCsi C 3TOM UHPOpPMAalLMen U BCeMHU
NOKYMEHTaMM, IIOJIlyUeHHbIMHM BO BpeMsl HCIIO/IHEHWSI WIA B CBS3U C MCIIOJIHEHHWEM CBOMX
NO/DKHOCTHBIX 00g3aHHOCTeH, a TakkKe [IpUHMMaTh Mephbl [ obecrieyeHHWs1 rapaHTUU
be30macHOCTM M KOH(HAEHI[MaTbHOCTH HH(OpMalLMy, KOTOpas eMmy CTraja W3BeCTHa U 3a
KOTOPYI0 OH HECET OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHO/ATe/bCTBOM PoccuUMCKOU
Deneparuu.



7. TpeOoBaHMA K aHTHKOPPYINLHOHHOMY II0OBEJeHHIO

7.1. B nenax HeLoNylleHHs BO3HUKHOBEHUsA KOH(/IHMKTa WHTEPECOB B YUpPeX[eHUU pabOTHUK
0bs13aH:

- BO3/Iep>KMBAThCS OT COBEpILIEHUS IeHCTBUM U IIPUHATUS pellleHuH, KOTOpbIie MOT'yT IPUBECTH K
KOH(/IUKTY MHTEPECOB;

- JIeMCTBOBaTh B CTPOrOM COOTBETCTBHMU C 3aKOHOZaTe/bCTBOM Poccurickon @epepaijuy,
cob/roaTh NMpaBW/ia 1 NPoLIeAYPEI, IIpelyCMOTPEeHHbIe JeUCTBYIOLINM

3aKOHO/AAaTeIbCTBOM M HacTosmM Konekcom;

- IOBOJIUTE [I0 CBe/IeHMS BHIILIECTOSAIIer0 PyKOBOAUTE IS UH(OPMAL{HMIO O BO3HUKIIIEM KOH(JIUKTE
UHTEPeCcOB WX 0 BO3MOXHOCTH €ro BOSHMKHOBEHHSI, KaK TOJIbKO eMy CTaHeT 00 3TOM H3BeCTHO.

8. BHemmtHUM BUJ|

8.1. Pabotuukam KIICOH HaieXuT uMeTh Oe3yrnpeuHbli BHEIHWM BHUJ, COOTBETCTBYIOLLIUH

UMU/DKY W penyTalud yupexaeHusi. BHellHWM BUJ, COTPYAHUKOB [0O/DKEH COOTBETCTBOBATb
71eJIOBOH aTMOCdepe yupexIeHusl.

8.2. Kaxkiplii paOOTHMK JJO/DKEH BBITVISSAETh aKKypaTHbIM, C MPUUY&CcaHHbIMU Bojiocamu. Ozexa
pabOTHHUKOB yUpeXXIeHHUs JO/DKHA ObITh BBITJI&)KEHHOU U OIPSATHOM.

8.3. LIBeTOBBIe pellieHUs1 B OZieXKe JO/DKHBI COOTBETCTBOBATh K/IaCCUYECKOMY [€/IOBOMY CTUIIIO;
WCKJIIOUAIOTC W3/MILIHE sIPpKUe 1[BeTa, Uype3MepHas rnectpota. Bcs 00yBb U ofiex/ja, B KOTOPOH
COTPYAHHKHU TTOSAB/ISAIOTCSA B YUPEXX/IeHUH, N0/DKHA ObITh UMCTOU U YXOXKEHHOH.

8.4. JKeHIMHBI HOCAT K/IaCCHYECKYIO 3JIETAHTHYIO OJeXIy: TUpKaky, 01y3KH, BOJ0/Ia3KH,
KOQThI, 100KH, )KaKeThl, I/1aThs, Oprokyu. HOOKY U I/1aThsl HE CMILIKOM KOpoTKue (He Kkopoue 10
CM BbIlIIe KojieHa). He JoryckaeTcs 1osiBjieHHe Ha paboyeM mMecTe B OZeXKe 3KCTPaBaraHTHOIO
U BBI3bIBAIOLLIEr0 CTWIA (SpKMe LiBeTa M PUCYHKM, TKaHM C Osieckom, riiyOoKoe [eKOJbTe,
Ipo3pauHbieé TKaHW, OrojieHWe >XHWBOTA, I/1ed, CIIUHbI, TaTYUPOBKU U IMUPCHHI Ha OTKPBITHIX

yyacTKax Teja M T.1.) OCHOBHOM NpPHUHLMII IIpA BbIOOpe YKpallleHMHM H aKCecCyapoB -
YMEpPEeHHOCTb.

8.5. Ucnosb30BaHue NeKOpPaTHUBHOM KOCMETUKH B pabouee BpeMs [O/DKHO ObITh OrpaHHYeHo
HeApPKUM [JHEBHbIM MakKuspkeM. MaHMKIOD He [O/DKeH 3aTpy[HATb paboTy C [IOKyMeHTaMH U
KOMITLIOTEPAMH, BBITNOJ/IHATh JIPyrHe IMPOU3BO/ICTBeHHbIe 003aHHOCTH.

8.6.My>KUMHBI JJO/DKHBI ObITH BHIOPUTHI MO0 MMETb aKKyPaTHO MOACTPY)KeHHbIe yChl/ boposy;
Onexkna: KOCTIOMBI (OpIOKH, NMUPKaK, pyOalllKh, COPOUYKU, XKWJIeThbI, Ta/ICTYKH) TPaJUILIMOHHBIX
1BeTOB (4YEpHBIM, TEMHO-CHHMM, Cepblii, KOPHYHeBbI M T.A.). [lomyckaroTcsd CBOOO/HBIE
[pKeMIlepa, CBUTEepa, OJHOTOHHBbIE W/IM C HespPKHMM pHCYHKOM, Oe3 Hajnucen. PybOaiiku u
COPOYKMA CITOKOMHBIX pPAacCI[BETOK, C YMEpPeHHOW OTAe/KoW. B 0coOeHHO >XapKyl Ioroay
IOy CTUMO HOILIeHHe pyOalllKy ¢ KOPOTKMMM pyKaBaMH CIIOKOMHOM pacLBeTKU 0e3 Iv/pKaka.

8.7.He fmonyckaeTcs rosiBjieHHe Ha paboueM mecTe B ofiexze 1 o0yBH, IpejHa3sHAUeHHOU Jis
OT[bIXa M 3aHATHH CIIOPTOM: B IIJIEMNAHLIAX, CaHJA/IUSAX, KPOCCOBKAaX, KeJax, TOJICTOBKaXx,
Maiikax, Tornax, LopTax, OpumpKax, JoCHMHax, U T.I1. HegomycTuMo HaxXoAuTCs Ha paboueM MecTte
B BePXHEH oJieXk/le, a TAaKXKe B I'OJIOBHBIX yOapax.

8.8. C Lie/iblo CO3/1aHUs CTWIS [e/IOBOr0 OOIeHHs: MeXAy KoJlleramu Ino pabore COTpyHHUKaMH
yUpeX/IeHUsi U Ipak[aHaMH, I10/IyYarolUMU COLMa/ibHble YCIyrd pabOTHUKM 00s13aHbI MMETh

4



npu cebe DeWPK C yKa3aHWEM HAaMMEHOBAHMS OPraHWU3aL[MH, 10/DKHOCTH, (paMWIUK, UMEeHHU, U
OTYeCTBa.

9. PaOouyee mecTo

J.1.Kaxapii pabotauk KIICOH fo/pKeH moj/epXuBaTh YHCTOTY U [TOPSAZI0K Ha CBOEM pabouem
MECTe 1 C/Ie[JUTb 3a MOPAAKOM B yupex/eHud. OTBeTCTBEHHOCTh 3a UMCTOTY W TOPSJOK B

OMEIEHUSAX  MOJpasfie/leHMd  yUPeXJEeHUs] HeCcET HeIOoCpPeJCTBeHHbI pPYKOBOIUTE/b
ropasie/eHus.

9.2.Ha pabouem MecTe 3arpelrieHO WrpaTh B KOMIIbIOTEDHBIE UIPbI U MHBIE UI'PbI ¥ 3aHUMAaThCH

[IOCTODOHHMMH [ieJlaMM, He CBSI3aHHBIMHU C WCIIO/Ib30BaHUEM [JO/DKHOCTHBIX MU CIYKeOHbIX
0053aHHOCTe}A.

9.3.Pabotariku KIJCOH 06s3aHb! HCMO/B30BaTh OQUCHYI0 TEXHHUKY GEPEeXHO M aKKypaTHO,
MCK/TFOUUTE/IbHO B LIe/IAX UCIIOJIHEHHUS I0/DKHOCTHBIX 00s13aHHOCTeHH.

9.4. llepes; yXoZl0M B OTIYCK WM YOBITHEM B CIy>KeOHYIO KOMaHMpOBKY pabotHuk KIICOH
00s3aH OCTaBUTh B HajjiexaileM BHIe pabouee MecTo, CpeliCTBA OPITEXHUKU U [Apyrue
MdTE€pHa/IbHbIE LI€HHOCTH, HaXOJsAI[HWecs B €ro pacriopsbKeHMH, IlepefaTh HeMCII0/IHeHHbIe

AOKYMEHTBI HEIOCPEJCTBEHHOMY DYKOBOJMTE/IO Il NPUHSATHS PEIIeHHS O TIOPYYeHUH HX
IPYTOMY HCTIO/IHUTEJTIO.

10. Bepenne Tesne()oHHBIX MEPeroBopoB

10.1.irHoprpoBaHye Te/ie)OHHBLIX 3BOHKOB PabOTHHUKAMH yupexXzeHus 3arpeiieHo. OTBeuas Ha
Te/Ie()OHHBIA 3BOHOK, HEOOXOJMMO IPOM3HECTH Ha3BaHUe CTPYKTYPHOI'O TMO/pa3/e/ieHus, B
KOTOPOM /laHHBI PabOTHMK TpyAUTCS, U CBOE ums, (pamunuio. TenedoHHbIe IieperoBopkl
AO/DKHBI BECTUCh TPOMKHM YE€TKUM I'0JIOCOM, Peub /I0/DKHA ObITh BHATHOM, 00poyKeiaTeTbHOM.

10.2.B ciyuae, eciu PaboTHUK, y KOTOPOT'O 3BOHMT TeJIe()OH, 3aHAT W/ BPEMEHHO OTCYTCTBYET,

Ha Te/IeQOHHBIM 3BOHOK [0/DKEH OTBeTUTb KTO-TO U3 KOJUIET. TenedoHHBIN 3BOHOK He [I0/DKEeH
ObITH OCTaB/IeH 6e3 BHUMaHMUSI.

10.3.JInuHbIe MEXAYTOPOAHUE U MEXAYHApOJHbIE 3BOHKU C Te/Ie(D)OHOB  YUPEeXKIeHUS
3aripeleHsbl.

10.4.ITonb3oBane  VIHTEpHETOM B  JIMUHBIX LeIsIX  6es3 MOJIyuUeHUsI  paspelleHus
HEI0CpeACTBEHHOI'0 PYKOBOAUTE/IS 3arlpellieHo.

11. OTBeTCTBEeHHOCTH PAa0OTHHKA

11.1. 3HanWe u cobOmrogeHre pabOTHMKAMU yupeKIeHUs Kozaekca sBnsieTcss OOHUM U3
KPUTEPHUEB OLIEHKH KauyeCTBa MX IPO(ECCHOHA/IBbHON [eATe/LHOCTH Y TOBeNeHHS BO BpeMs
VCTIO/THeHUS JO/DKHOCTHBIX 003aHHOCTe!

11.2. B cnyuae HecoO/mofeHUs MIPaBWI U IPOLIEAYP, YCTaHOB/IEHHBIX HaCToslMM Koaekcom,
AO/DKHOCTHBIE /MA@ M PpabOTHMKM HeCyT [AWCLMIUVIMHADHYIO, MaTepHalbHYIO U UHYIO
rpeayCMOTPEeHHY0 3aKOHO4aTe/IbCTBOM P® OTBeTCTBEHHOCTb.



11.3. Cobmoaenve paboTHHKaMHM YupeX[eHusi Mo/iokeHuii Kopekca yuMTbIBaeTCs IpH
[IPOBe/IeHKM aTTeCTallMU B L[eJIIX Orpe/e/ieHUs COOTBETCTBUSA 3aMelllaeMOU JO/DKHOCTH, a TaKKe
[P [MOOLLPEHUM U/TH TIPUMEHeHUH

OUCLIMIUVTMHAPHBIX B3bICKaHUM.

11.4. 3a HapyuieHuwe Iio/iokeHUM Kopekca K pabOTHHKY MOryT OBITh TIpHMEHEHBI MepHI
MOpA/IbHOr0 BO3/€HCTBHSA B BHJe YCTHOIO 3aMeuaHus, IPeAyNpeXXJAeHHs O HeOIyCTUMOCTH
HE3TUYHOI'0 IIOBeJleHHs, TpeboBaHUS O NyOIMYHOM H3BHHEHHWHW W JIpyrde, a B Cayyasx,

NpeyCMOTPeHHBIX (pe/iepa/lbHbIMUA 3aKOHAMH, - MEPhI FOPHU/IUUECKOH OTBETCTBEHHOCTH.

12.3ak/10unTe/IbHbIC INM0JIO)KeHUA

12.1./1719 KOHTpOUIst 3a COOMOeHreM KOPITIOPAaTHBHOM 3TUKHA B COOTBETCTBHU C ITOJIOKEHUSIMU
Kopnekca 1 pa3paboTKu peKoMeHalMii B YupexeHuH co3jaétcs KoMuccus no coburoaeHuro
[IPO(PeCCUOHAILHOM 3THUKE U CIY>XeOHOro IOBeIeHUS.

12.2.I1punuman Kogekc, yupexzaeHue MOATBEP)KAAeT CBOE CTpPeM/IeHHe K BBICOKOMY YPOBHIO
KOPITOPAaTUBHOM KYJ/IBTYPbl, 00s13yeTcsi cob/1r0/1aTh ero rnoJioKeH!s, BHeAPATh 1 MPUMEHSTh UX B
[IOBCeIHeBHOMU J1eSITe/IbHOCTH.



